The University of Manchester

Code of Practice on Freedom of Speech

Application form for an event involving external speakers
 
or any potentially controversial event

Main details

	Title of the Event:

(please be specific)


	

	Proposed date of the event:


	

	Principal Organiser:

(this person will be the named “responsible person” during the course of the event)

	name:

email: 

telephone:

staff/student number (if appropriate):
contact address:

	Invited speakers:

(list name and affiliation of all)


	


Sponsor(s)
	Details of any sponsoring group/School/organisation:


	

	Is the sponsor part of The University of Manchester (Y/N)?
	

	Contact details:


	name:

email: 

telephone:

contact address:




Event details
	Proposed location for the event:
	

	Date event starts:

	

	Date event ends:

	

	Time event starts:

	

	Time event ends:

	

	Full description of the event:

(Please cover any relevant issues the University should be aware of in hosting the event)


	

	Moderator/Chair:


	

	Audience (student/staff/public):


	

	Number of people expected:
	

	Details of proposed control arrangements (e.g. security, ticketing, debate moderation):


	

	Will admission be charged?


	

	If so, how will any proceeds be used?


	

	How will the event be publicised
?

	

	Arrival/departure times of external speakers?

	


For full details of the application procedure and the obligations and responsibilities of organisers, please see the full Code of Practice on Freedom of Speech.
� Applications must be submitted for all Students’ Union events involving external speakers.


� You should not publicise the event before permission for it to take place is granted.





