Academic Programme Code:

Academic Plan Code:
HEAR statement added to Campus Solutions: Y/N

The University of Manchester

Application for New Taught Programme Content (NPP2)

Approval in principle must be granted prior to commencing on NPP2 stage of the programme proposal documentation. If any of the information contained in the original approval in principle pro forma has changed then please include a revised version as part of this submission (making sure that you highlight those aspects that have changed).

Please refer to the guidance notes when completing NPP2 pro forma. You should also refer to the Teaching, Learning and Assessment pages of the Manual of Academic Practice (MAP) for guidance.

The completed pro forma should be agreed by the School and then forwarded to your Faculty Quality Administrator.
1.       Changes to NPP1 since approval in principle

Please provide a summary of, and reasons for, any changes to the NPP1 since approval in principle was granted.  A copy of the revised NPP1 should be submitted.  If the changes impact on resource requirements, revised resource approval forms should appended.

2.        Programme content, design and delivery

Please include a Programme Specification as part of this submission.  This will be the definitive document for the programme, and will therefore need to be checked annually, via the annual monitoring process, to ensure that it remains current. 
Consideration must be given to the University Undergraduate and Taught Postgraduate Degree Regulations and Credit Framework.  If the programme does not comply with these, this should be highlighted and dispensation requested as part of the proposal.

Consideration must also be given to the level descriptors of the QAA Framework for Higher Education Qualifications and any other appropriate external reference points.

Please attach complete unit specifications for all the core course units and any new option course units that contribute to the programme.
Please confirm that you have scrutinised existing units that contribute to the programme to ensure that they remain current and fit for purpose.

3.
Teaching, Learning and Assessment

a.
Please explain the choice of the teaching methods that will be employed on the programme.  Explain how the variety and balance of methods have been chosen and how they relate to each other. For Distributed Learning programmes, please also discuss the choice of materials, mode of delivery and support mechanisms.  

b.
Are the proposed teaching, learning and assessment methods capable of being adapted to meet the needs of students with additional support needs?  Please comment and, where relevant, give details of how field trips will be accessible to students with disabilities. More information can be found on the Disability Support Office web pages.
c. Please explain why the methods of assessment are appropriate to the measurement of the achievement of the intended learning outcomes of the programme.  Explain why you have chosen these methods and how the different methods of assessment measure the different types and levels of achievement.  Comment on the balance between the types of assessment. This information may be available in part through the programme specification if so please cross refer as necessary.  

d. What methods will be employed to ensure the security and integrity of the assessment procedures?  In particular, explain how the integrity of assessments not undertaken in invigilated examinations is ensured and how plagiarism and impersonation will be avoided.

e. If your programme includes teaching delivered by members outside the University, please explain how their expertise is used to enhance the student learning experience and how this experience is managed.

f. Please provide details of any teaching methodology or assessment that will be employed on the programme that you would like to highlight as innovative or an example of good practice.

g.
Please provide details of Personal Development Planning, support for online learning and dissertation/project supervision as appropriate. 
h.    If the new programme is an Undergraduate programme, please provide details of how this programme will address the principles outlines in the Policy on Personalised Learning (The Manchester Experience), with reference to the role of the Academic Advisor, small group work and interaction with peers and academic staff. 

i.
Please provide details of how eLearning will be utilised in the programme design, in accordance with the eLearning Strategy’s minimum standards.

j.
Please provide details on how feedback will be given on formative and summative assessment, in accordance with the University Feedback Policy.

4.

Placement Learning/Study Abroad
For programmes that include any period of study outside of the University, please explain how this aspect of the student experience will be safeguarded by the programme team/School.  
5.
Programme Management


Explain how the programme committee or equivalent fits into the School structure, and, if appropriate, into the structures of any partners (where possible this should be provided in diagrammatic form).


Which Examination Board will have responsibility for this programme?

Which subject and/or programme External Examiners will be responsible for the programme? Please attach nomination forms for any new appointments required. 

(NB. An external adviser for a new programme should not normally be subsequently appointed as an external examiner unless by exception, such as there only being a small pool of suitable people available in a particular specialist subject.)

Please provide contact details of the person/office who will deal with enquiries and admissions?

6.
Comments from the internal and external advisers
Please attach comments from the internal and external adviser and a summary of actions taken in response.
7.
HEAR programme statement for undergraduate programmes
The University publishes Higher Education Achievement Reports (HEARs) to graduating students. The HEAR includes a statement on the programme and the experience that students should have had on the programme. One statement may be applied to several programmes. A statement can be no longer than 3000 characters (approx 400 words) and should not include any formatting such as bold, italic or underlined text, or bullet points. The statement should be accessible to non-specialist audiences such as graduate employers. Please provide the statement for this programme within your NPP2 documentation. This should be added to Campus Solutions when the programme is set up. 

8.       Dispensation from University Regulations

Will the programmes regulations deviate from standard University regulations due to those of a Professional Body taking precedent?
Yes/ No (if the answer is Yes, please discuss this with your Faculty Teaching and Learning Manager or equivalent)
9.
Submission and approval

This proposal is submitted by:

(Print name)




(Sign)

(email)





(phone)

Date:

The submission is supported by the Head of School:

(Print name)




(Sign)

(email)





(phone)

Date:

The submission is/is not given approval by the Faculty:

(Print name)




(Sign)

(Position)

(email)





(phone)

Date:

On completion: 
Please forward the completed pro forma to your Faculty Quality Administrator who will forward the pro forma after Faculty approval to:
· Student Admissions and Administration Division, UG/PG contact as appropriate ‘(for the attention of Jayne Golden or Catherine Schofield respectively)’ *

· University of Manchester Academic Engagement Librarian *

· Director of Teaching and Learning Support *

· Faculty IS Manager
· Faculty eLearning Manager
· Programme proposer

· Administrative contact in School
· Colleague responsible in School for inputting marketing information into Campus Solutions

· Student Services Manager (Student Immigration) ‘(for the attention of Sophie Hargreaves)’

Please send completed and signed hard copy version of paperwork to colleagues marked*.
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